
Introduction
Many people would like to see 
themselves covered on Wikipedia, 
and many people would like to see 
Wikipedia cover those whom they 
feel deserve an article. Wikipedia is 
one of the top ten most accessed 
sites on the Internet, and thus it has 
the ability to bring subjects to a 
wide audience, providing a single 
location for an overview of the 
subjects and their lives.
However, before writing a biography 
for Wikipedia, there are a few 

things to keep in mind. First and 
foremost, Wikipedia is a 
collaborative environment, and no 
one person has final say over the 
direction articles take. In addition, 
articles are intended as neutral 
biographies - and that means that 
they can potentially cover all 
aspects of a person’s life, both good 
and bad. Thus the possibility of 
increased attention for the positive 
aspects of a person’s life need to be 
weighed against potential coverage 

of issues should things go wrong. 
There are also a number of policies 
and guidelines which Wikipedia uses 
to manage articles, and these are 
especially strong when it comes to 
living people. 
This pamphlet should lead you 
through some of these issues, but it 
presumes that the reader has prior 
experience in editing Wikipedia 
articles. If this is not the case, you 
may wish to check “Editing Wikis” 
for a quick overview.

Policies and Guidelines
Inclusion Standards
Wikipedia can’t have articles on 
everyone. Thus it has a set of 
inclusion standards which determine 
whether or not a subject can be 
included in Wikipedia. These are 
typically referred to as the 
“notability guidelines”, although 
“notability” is not used here in the 
usual sense, as it relates to the 
existence of sufficient coverage 
rather than importance. Thus the 
General Notability Guideline focuses 
on sourcing: are there multiple 
reliable sources providing non-trivial 
coverage of the subject? If so, the 
subject may be a good fit for 
Wikipeida. If not, it may not be able 
to be included.
Along with the general guidelines, 
there are specific guidelines to 
cover  narrowly-defined topics, such 
as authors, actors and politicians. 

Conflicts of Interest
While Wikipedia acknowledges that 
people may have a conflict of 
interest, this does not  prevent 
them from editing. That said, it can 
be difficult for someone  to write a 
balanced article, and thus it is 
recommended that people in that 
situation refrain from editing the 
article directly, ask a neutral editor 

to consider creating it, and   make 
suggestions on the associated 
discussion page.

Verifiability and Reliable Sources
Wikipedia does not assume any 
particular subject-specific expertise 
from contributors. When combined 
with the anonymous status of 
contributors, it becomes impossible 
for Wikipedia to rely on personal 
knowledge to justify contributions.
Instead, Wikipedia emphasises the 
notion of “verifiability”. Anything 
added to Wikipedia should be 
verifiable by any other contributor. 
To allow for this, all information 
that has been challenged or is likely 
to be challenged should contain a 
reference to the original source. 
This does not need to be online, but 
it does need to accessible – and it 
has to be considered reliable.
Personal information should only be 
included where it have been widely 
published in reliable sources, and 
where it is not seen as an undue 
invasion of their privacy.

Neutral Point of View and Due 
Weight
A core pillar of Wikipedia is the 
concept of a neutral point of view 
(often shortened to NPOV). 

Wikipedia aims to provide balanced 
and neutral accounts of subjects. 
This is often difficult to do, and not 
always successful, but it is a worthy 
aim, and one which all contributors 
are expected to support.
In practice, this means that 
information needs to be carefully 
worded so as to be presented as 
neutrally as possible, and that 
multiple viewpoints will need to be 
respected. Remember to stick to 
facts, not opinions, and keep in 
mind the notion of due weight: a 
balanced view requires authors to 
avoid over emphasising one aspect 
of a subject's life beyond its actual 
significance.

Copyright
Wikipedia's content is released 
under a free use license, and this 
means that it is free for anyone to 
use, for any purpose, so long as they 
acknowledge the source. Thus 
anything you add to an article has to 
be released under an appropriate 
free use license. 
As part of this, photos added to 
articles also need to be released 
under a free use license. There is 
some provision for the use of media 
under fair use, but this rarely 
extends to photographs of living 
people.
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Writing a Biography
Before starting a biography on 
Wikipedia, the first step is to make 
sure that you have sufficient 
reliable sources to establish the 
subject's notability and write the 
article. Google News can be an 
excellent source for references, as 
can Google Scholar and Google 
Books. Offline, your local library 
may be able to assist. It is also 
recommended that you get a bit of 
experience editing pages first, as 
creating a new article is a big step.
Once you are ready, it is time to 
start writing. The best process is to 
use the Article Wizard to get things 
going. It will lead you through the 
steps of creating your new article, 
and it will give you a bit of time to 
do it before going live. The Wizard 
won't accept articles where there is 
a conflict of interest, though, so if 
you want to take that path you 
should consider either creating the 
article in your userspace first and 
asking someone independent to 
have a look, or just requesting an 
article, either via the Reqest an 
Article Page or by asking a neutral 
volunteer editor to give it a shot.
It is generally worth considering 
adding an Infobox as well. These 
provide a quick summary of the 
subject, and there are a number of 
infoboxes available for different 
types of biographies – from 
politicians to criminals. One 
suggestion is to have a look around 
at existing articles and see what 
they're using, as that can help quite 
a bit.
Photos are good, but remember that 
they have to be released under a 
free-use license that permits 
commercial reuse. You can 

sometimes find good results on 
Flickr.com, but when looking with 
Advanced Search, make sure to tick 
both “Only search within Creative 
Commons licensed content” and 
“Find content to use commercially”. 
You might also consider uploading 
your photo to Wikimedia Commons, 
where it can be shared across all of 
the Wikimedia projects.
Once your new article is complete 
you will need to make it possible for 
people to find it. The easiest 
method to handle this is by adding 
categories. Wikipedia has a huge 
number of often very specific 
categories to choose from. You may 
also wish to hunt down pages which 
mention your subject and provide a 
link from them.

When Things go Wrong
Deletion
If someone decides that an article 
does not fit within Wikipedia’s 
guidelines, they may nominate it for 
deletion. If this happens, don't 
panic: the process provides you with 
a means to respond, and there are 
avenues, such as Deletion review, 
where decisions can be appealed. Of 
the three types of deletion, Speedy 
Deletion, where the article will be 
rapidly removed, requires the 
creators to respond on the 
discussion page. Proposed Deletion 
gives seven days in which any 
contributor can cancel the 
deletion,  (although the exception 
to this rule is a biography of a living 
person that lacks any sources, which 

must be fixed first). And Deletion 
Discussions provide you seven days 
in which to present an argument as 
to why the article should be deleted 
or kept. 

Incorrect Content
Unsourced content can be removed 
from biographies of living people at 
any time. However, if you believe 
something is incorrect, and it is 
sourced, you will need to present an 
argument as to why on the 
discussion page. Always explain why 
you are removing content in the edit 
summary, though, to make it easier 
for other contributors to understand 
what is going on.
If there are serious problems with 

incorrect content, you may wish to 
contact the Wikimedia Foundation. 

Vandalism
A large portion of vandalism is 
removed by automatic software and 
editors, but if you spot any you 
should remove the text and, if 
appropriate, warn the contributor.

Editing Disputes
Keep in mind that simply reverting 
someone else's content, even if you 
honestly believe it is incorrect, can 
lead to edit wars. If you find 
yourself in a dispute over content, 
rather than repeatedly reverting the 
changes, you should try and follow 
the steps outlined for dispute 
resolution, per the link above.

Useful Links
Searching for any of these terms in 
Wikipedia will take you to the 
appropriate page.

Creating a New Article
· WP:Five pillars
· WP:Starting an article 
· WP:Article Wizard
· WP:Requested Articles
· WP:Notability
· WP:Copyright
· WP:Biographies of living people

Getting Assistance
· WP:Help
· WP:Biographies of living 
people/Noticeboard

Wikipedia Processes
· WP:Deletion policy
· WP:Vandalism
· WP:Dispute resolution

Contacting the Foundation
· WP:Contact us/Article problem

1

2
3

4
5

6

7

1) Link to the discussion page. 2) The lead section, which should 
summarise the article as a whole. 3) The infobox. 4) Table of 
contents., which will be automatically generated once the article has 
enough sections. 5) Free-use photograph of the subject. 6) Reference 
list. 7) Categories.
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